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1. ~ I P S  f i l e  c o n t a i n s  t h e  f o l l o v i n g  documents ' ( i n c l u d e  form nunbers and t i t l e s ,  i f  any, 

and f i l e  a r rangement ) .  
Docuriients r e l a t i n g  t o :  t h e  f u n c t i o n a l  aseas of t h e  O f f i c e  of P laan ing  and Research 
which i n c l u d e s  r e s o u r c e  p l ann ing ,  s i t e  p lanning ,  r e c r e a t i o n  p lanning ,  h i s t o r i c  
p r e s e r v a t i o n ,  and s p e c i a l  p r o j e c t s .  

Inc luded  are: cor respocdence ,  inemoranda; reports,  news releases, F e d e r a l  and s t a t e  
l e g i s l a t i o n ,  naps;  p r o j e c t  s t u d i e s ,  and r e l a t e d  documents necessa ry  
t o  e s t a b l i s h  p o l i c y  and .procedure  f o r  t h e  Div i s ion .  

F i l e  is ar ranged:  a l p h a b e t i c a l l y . b y  s u b j e c t ,  t h e r e a f t e r  c h r o n o l o g t c a l l y  b y  c a l e n d a r  y e a r .  
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YE, N O  rSTIOf iNAIRE r1 .r .  a n  -L- ~n t h e  p70p.t C O I ~ . ~ .  I ,  .n . . rr  I .  " l r z . "  p l i . . ~  * a p i . l n  - 
2 15. I s  t h i s  t h e  Record Copy of  t h e  series? [x 1; [ I 

I , ,i 
14. Is t h e r e  a dup l i ca t io r  o f : t h i s  series i n  another  o f f i c e  or agency? 

15. I s  t h e  information 'co:itained in, t h i s  s e r i e s  ever  summarized o r  published? 
Attach c o p j  of ~ u m m h r - ~  o r  pub l i ca t ion .  

16:Does t h e  s e r i e s  conta in  c l a s s i f i e d  in fo rma t i0n ; r equ i r ing  s e c u r i t y  handling? [ I [XI 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency p o l i c i e s  and procedures? PI [ I  

. [ X I  [ I ' . 18. Could t h e  func t ion  be perfcrmed i f  t h e  f i l e s  were l o s t  or destroyed? 

i 
I 19. Is t h e  series ( o r  major po r t ion  of  i t )  r e g u l a r l y  microfilmed? If yes ,  why? 

I he record s e r i e s  w o v i d e  da t a  as inpu t  t o  an EDP f i l e ?  I [ X I  
I 

23. [ X I  [ 1 

LAh' LI!4I TAT ION PERIOD DECIS1C:J V A L L !  , 

See B 25 

of each -MCALENDAR YEAR -[]FISCAL YEAR -[]9TiiER-__--.---d-.-..---L , then:  

4 Hold i n  t h e  cu r ren t  f i l e s  a r e a  ' month(s)/  3 y e a r ( s ) :  
[ 1 Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ 1 Destroy. 
[ 
[ 3 Destroy i rmedia te ly  af ter  cu t -of f .  
i 1 Other:  (Spec i fy)  - 

Transfer  t o  S t a t e  Archives f o r  permanent r e t e n t i o n .  

- - -  

This record series gives subs,tantive information about t h e  development, programs, 
func t ions ,  p o l i c i e s ,  goa l s ,  methods of opera t ion ,  organiza t ion ,  and l eade r sh ip  of 
t he  Div is ion  of Planning and Research and t h e  Department of Natura l  Resoutces, 

( Indicate  b r i e f l y  rationale for recononendations above/or wri te  additional remarks) : 


